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2023 CANDIDATE NOMINATION ACCEPTANCE & ELIGIBILITY FORM

Introduction

Before your nomination is submitted, please reflect and consider if you possess some of the seven desirable criteria listed to be a candidate for a PMINZ Board of Directors role ( see page 3).

All candidates are expected to attend a meet the candidates webinar where each candidate will present a two-to-three-minute verbal profile and election statement.

It is important you note the promotion and campaigning restrictions detailed in the PMINZ Elections and Nominating Committee Policy. These restrictions extend to the use of social media to promote or campaign for the candidate.

The Elections and Nominating Committee strongly recommends that all potential candidates carefully read the Board of Directors summary job description included in the nominations pack to properly understand the skills and time commitment required to succeed.

All potential candidates are also encouraged to view the following policy documents in the 2023 Nominations Information Pack (zip file) or on the 2023 PMINZ Board of Directors elections webpage at https://pmi.org.nz/about-us/election. 

	
	Policies

	Constitution of the Project Management Institute of New Zealand 2020
PMINZ Elections and Nominating Committee Policy
PMI Code of Ethics and Professional Conduct Policy PMINZ Conflict of Interest Policy
Guidelines for the Conduct of PMINZ Chapter Leaders and Volunteers PMINZ Fiduciary Duties and Responsibilities of Board Members Policy
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Candidate Nomination Rules
Before submitting a nomination please note the following rules:
1. Candidates are not required to be a member of the New Zealand Chapter when nominated but if elected it is mandatory that they join the Chapter before their election to the Board can be confirmed.
2. The names of two referees must be provided. One personal and one professional. 
3. Board members are not allowed to nominate candidates.
4. Candidates are not allowed to nominate other candidates.
5. Nominations in absentia are not allowed. All candidates must submit a signed set of nomination and process acknowledgement forms to the Elections and Nominating Committee.
6. All candidate’s must give their authorised consent by handwritten signature.
7. The acceptance of late nominations is at the Nominating Committee’s discretion.
8. All Candidates must answer all questions contained in the nominations forms regarding their eligibility to be a PMINZ Director.
9. The Elections and Nominating Committee is not responsible for any omissions or errors in the information or materials provided by the candidates. Any non-compliant submissions are to be returned for correction and resubmission.
10. PMINZ Board members must reside in the geographical area of the Chapter's operation for a minimum of six months each year. The six-month period does not need to be continuous.


Candidate Criteria
Candidates ideally should have a background in, experience or sound knowledge of some of the seven criteria listed below. There may be other examples in addition to those listed.
1. PROJECT, PROGRAM OR PORTFOLIO MANAGER EXPERIENCE - For example: The candidate is a subject matter expert and able to significantly participate in market perspective discussions that will contribute to strategy formation.
2. KNOWLEDGE OF PMI\PMINZ FUNCTIONING - For example: Good understanding of PMINZ’s current strategy (mission, objectives and goals), governance structure, organization, programs, products and services, which can be achieved through volunteering exposure, corporate council, or other ways of collaboration with PMINZ.
3. STRATEGIC PLANNING EXPERIENCE - For example: Professional development focused on strategic planning (courses, seminars, etc.); devised and/or contributed to strategies and policies ensuring that an organization met its goals; worked in a strategy function; or experience in a project portfolio management role.
4. SENIOR MANAGEMENT EXPERIENCE - For example: Senior management position in a corporation, non-profit and/or academic institution; managing teams; responsible for day-to-day activities; understands and can articulate the big picture and key drivers of an organization; establishing performance targets.
5. BOARD/GOVERNANCE EXPERIENCE - For example: Strategic dialogue and decision-making; fiduciary oversight; good governance practices; dealing with CEO matters; succession planning.
6. FINANCIAL LITERACY - For example: Good understanding of key financial concepts (balance sheet, profit and loss, forecasts, etc.) and financial reports, or experience in tying financial statements to programs and strategy for a comprehensive view.
7. VOLUNTEER/LEADERSHIP EXPERIENCE - For example: The understanding and appreciation of working in a collaborative, collegial, respectful, and productive way with people having diverse backgrounds and viewpoints.
Note: The Elections and Nominating Committee Policy Section 10.0 stipulates that the Elections and Nominating Committee will use these seven criteria to assess candidates. 




	Candidate Details

	Full Name
	

	Current PMINZ Member? Yes/No
	

	Address City
Postal Code
	

	Phone No.
	

	Email
	

	Eligibility

	
	NB: Candidates must answer all questions
	
	Yes/No

	Are you currently an undischarged bankrupt under the Insolvency Act 2006?
	

	Have you in the last seven years had any convictions for dishonesty under the Crimes Act 1961?
	

	Are you currently prohibited under any New Zealand legislation from being a director or promoter of, or being concerned or taking part in the management of, an incorporated or unincorporated body?
	

	Have you read the job description for a board of directors’ role for and based on the candidate criteria, are confident that you have the required skills?
	

	  Are you available for meet the candidates' webinar at 7:00pm on 28 August 2023?
  If not, please provide an alternative date and time.
	








The names of two referees must be provided, one a personal reference, the other a professional reference.

Personal referee’s name………………………………………………………………………………

Contact phone number…………………………………………………….

Professional referee’s name…………………………………………………………………………

Contact phone number……………………………………………………

Acceptance of Nomination
By signing this Candidate Questionnaire and Acceptance Form I agree that:
1. I accept nomination to be a candidate for the PMINZ Board of Directors role selected on the Nominations Form included with my application.
2. I warrant that my responses to all questions are truthful and complete and that I am submitting a bona fide Acceptance of Nomination for a PMI New Zealand Chapter Board of Directors role in accordance with the PMINZ Constitution, The Elections and Nominating Committee Policy and the PMI Code of Ethics and Professional Conduct.
3. The Elections and Nominating Committee will evaluate my suitability for a board position in accordance with the selection criteria as defined in the PMI New Zealand Chapter Constitution and the Elections and Nominating Committee Policy at the Elections and Nominating Committee’s sole discretion.
4. I am available for an interview that will be conducted in July 2023. The Nominating Committee will contact candidates to arrange a suitable day and time.
5. The determination of the Elections and Nominating Committee of my suitability for nomination, or otherwise, to the proposed position is final and I undertake to accept the decisions of the Elections and Nominating Committee without objection.
6. If not a member of PMINZ at the time of my successful election I agree to join the Chapter before I can take up my position on the PMINZ Board of Directors.
7. If elected I will always obey the following policies: PMINZ Conflict of Interest Policy; Fiduciary Duties and Responsibilities of Board Members; Guidelines for Chapter Leaders and Volunteers.
8. If elected I will sign the PMINZ Volunteer Agreement, PMINZ Confidentiality and Chapter Officers Forms. I will also participate in the board onboarding and transition processes before assuming office.
9. I understand that the term of office for the role in question is from 1 January 2023 and ends on 31 December 2025.

Signature………………………………………………………………………Date………………………….
(Handwritten signature only please)


Name 	(please print)
……………………………………………………………………………………………………….

	Candidate Checklist
	Please Tick

	1.	Candidate Nomination Form completed, signed and dated by the nominator.
	

	2.	Candidate Nomination Acceptance & Eligibility Form (this form) completed, signed and dated.
	

	3.	Candidate Profile and Election Statement completed.
	

	4.	A heads and shoulders colour digital photo in jpeg format.
	

	5.	A copy of the candidate’s current CV in either pdf or Word format is included.
	

	  6.    Confirmed availability at 7pm on 28 August or provided alternative date/time for meet the candidate webinar.
	



Submit the required documents, forms plus photo to elections@pmi.nz by 5:00 pm on the 27 July 2023.
NOTE: If there are omissions that aren’t remedied by the closing date or late nominations it is at the Nominating Committee’s discretion whether such nominations will be accepted.
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